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Below I have listed the five most important questions for assessing the scope and 
feasibility of the project, as well as the explanations for why these questions are important 


below: 


1. How large is the collection? 
Knowing the size of the collection is always a good starting place. While a collection 
may not be well organized or already catalogued by the collector, having some idea of the 
size of the collection can really help in the beginning stages of planning. 


2. What conditions were the pieces stored in? 


Have they been kept in a temperature-controlled environment? Have they been in an attic 
for years? Was there an organization system or was everything put in boxes at random? 
The answers to the environment a collection is kept in can not only change the amount of 
time it can take to digitize a collection but may change if the collection is even 


acceptable. 


3. What type of materials are involved? 


Are all the photographs printed? Are they film or digital or a mixture of the two? Are 


they all developed? Does the collection include undeveloped film as well? All of these 


can be digitized the process is different for each and they can take anywhere from 20 


minutes to a few hours to digitize them possible. 


. Are there any legal or copyright concerns? 

Sharing copyrighted materials can be dangerous and open a library is legal issues without 
the proper permissions. The library needs to make sure all copyright laws are followed 
correctly in order to best share a collection. If only part of them a copyrighted, it’s 
possible they may have to weed the copyrighted pieces out the collection. 

. Do we have the staff to complete this project, or will we need to hire temporary/student 
staff? 

Not every library is built the same, and not every library has the same staff. If the library 
does not have the numbers to complete the project, they may need to hire new staff. That 
staff may require training that is above the standard of a normal new hire within the 
library, especially if the library is looking at hiring students rather than experienced staff. 


If it’s not in the budget, the project may take much longer, or not be feasible to complete. 


